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RUBEN E. ECLEO SR. FOUNDATION, INC.

Human Resources Management & Administrative Services Division
Main Office : 2/F PBMA Building, Armel II, Banaba, San Mateo, Rizal

Sub-main Office : DM Avenue, Aurelio, San Jose, Dinagat Islands

Telephone Number: (02) 941-3628

CONVENTION JOINING INSTRUCTIONS & GUIDELINES
(May 08 -17,2007)
ACTIVITY #1 : Grand Opening of the Convention -- May 08, 2007

QUALIFIED DELEGATES:
· All REESFI volunteers and registered members
· Any interested PBMA officials & members 
· Honored Guests & Visitors

REQUIREMENTS:
· Except for the Honored Guests, all delegates and visitors will undergo the normal registration upon entrance at the venue
· Delegates will come in their Business/ Corporate attire
· No slippers, sandos, shorts and the like
ACTIVITY #2 : Synchronized Division Orientation Seminar -- May 09, 2007
QUALIFIED DELEGATES:
· Human Resources Management & Administrative Services Division
· All Regional Coordinators & Provincial Coordinators for HRM & AS
· Chapter Membership Coordinators from Luzon & Visayas
· Main office & Sub-main office HR & Admin personnel
· Operation Division 
· All Area Managing Directors

· Regional & Provincial Development  Coordinators

· Regional & Provincial Coordinators on Programs & Projects
· Regional & Provincial Officers on PRORICH, BAND, GUIDE,  FAMILY, REAP, CORE, RAID, REACH,  SIMPLEMan, LIVES, MOTHER

· Chapter Convenors

· Division of Finance
· All Finance Regional Coordinators

· Finance  Provincial Coordinators

· Main and Sub-main office Finance Personnel
· Research, Planning & Development Services Division
· All Regional Coordinators & Provincial Coordinators for RPDS
· Information Services Division 
· All Regional Coordinators and Provincial Coordinators on Information Services

· Chapter Secretariats
REQUIREMENTS:
· Delegates should register earlier but not later than May 7, 2007. This will give more time to Management/Secretariat in verifying the records of the delegates and the issuance of the official name tags

· Late registrants will not be accepted
ACTIVITY #3 : Facilitators Training & Seminar Workshop on “Basic Volunteers Training 

                          Workshop (BVOLTW) -- May 10-11, 2007
QUALIFIED DELEGATES:
· All Regional and Provincial Coordinators on Human Resource Management & Administrative Services 

· Any qualified REESFI Volunteer recommended by the Regional or Provincial Coordinator who have undergone the Basic Volunteers Training Workshop (BVOLTW)

REQUIREMENTS: 
· Qualified delegates must register at the Office of Regional Coordinator on HRM&AS or the Regional Development Coordinator not later than April 30, 2007;
· The list of delegate-registrants will be submitted or reported by the Regional Coordinators on HRM&AS/ Regional Development Coordinators to the Office of the Vice President on HRM&AS not later than May 3,2007;
· The list of delegate-registrants maybe sent via LBC, text message at CP# 09283699395 or e-mail at daisy.custodio@reesfi.com.;
· Qualified delegates should have submitted their Volunteer Applications, Volunteer’s Profile with attached ID pictures, TIN and SSS No. or GSIS No;
· Each delegate shall pay a registration fee of Two hundred pesos (P 200.00) to defray the cost of lunch (2x) and snacks (4x);

· HANDOUTS are optional and not included in the registration fee;

· All qualified delegate-registrants who are not HRM&AS Coordinators, must submit to the Secretariat a recommendation letter from the regional or provincial coordinator before they will be allowed to attend the training.
ACTIVITY #4 : Election of the Board of Trustees -- May 11, 2007
QUALIFIED CANDIDATES & VOTERS:

· All registered REESFI members of legal age and with good standing with the Foundation
    REQUIREMENTS:

· For the Candidates:
· All candidates must submit their Certificate of Candidacy (COC) to the REESFI COMELEC at the REESFI Building, DM Avenue, Aurelio, San Jose, Dinagat Islands;
· Filing of COC will commence on May 8 and end on May 10, 2007 at  exactly 7:00 pm;
· Candidates must have an e-mail address and must be able to communicate through the internet;
· All Candidates must update their Annual dues with the Foundation;
· Candidates must present at least one(1) Certificate of Attendance or Participation  from any of the REESFI trainings (eg. Consultative Orientation Seminar-Workshop (COSW), Membership & Ownership Orientation Development Seminar (MOODS) and Basic Volunteers Training Workshop (BVOLTW)
· For the Voters:
· REESFI ID must be presented before casting a vote at designated precinct
· In the absence of a valid REESFI ID, the voter shall secure a Certification of Membership from the Membership Management In-Charge at Sub-main Office or present Official Receipts as proof of Membership and Annual Fees payment.

· Issuance of Certificates will be on May 08 -10, 2007 from 7:00am to 12:00nn
ACTIVITY #5 : Project Management Orientation Seminar-Workshop -- May 12-13, 2007
QUALIFIED DELEGATES:

· All Area Managing Directors

· Regional & Provincial Development Coordinators

· Regional & Provincial Coordinators on Programs & Projects

· Regional & Provincial Officers on PRORICH, BAND, GUIDE, FAMILY, REAP, CORE, RAID, REACH, SIMPLEMan, LIVES, MOTHER

· In the absence of the Regional and/or Provincial coordinators, any volunteer properly recommended by the Regional and Provincial Development Coordinators as their representative may be accepted. The recommended delegate must have undergone the recently conducted Basic Volunteers Training Workshop-Seminar in Luzon or Visayas;
· Qualified delegates who are allowed to attend this training will be posted in the REESFI Bulletin Board

REQUIREMENTS:

· All qualified delegates should register at the Office of Regional Coordinator on HRM&AS or the Regional Development Coordinator not later than April 30,2007;

· The list of delegate-registrants will be submitted or reported by the Regional Coordinators on HRM&AS/ Regional Development Coordinators to the Office of the Vice President on HRM&AS not later than May 3,2007;

· The list of delegate-registrants maybe sent via LBC, text message at CP# 09283699395 or e-mail at daisy.custodio@reesfi.com.;

· Each delegate shall pay a registration fee of Two hundred pesos (P 200.00) to defray the cost of lunch (2x) and snacks (4x);

· HANDOUTS are optional and not included in the registration fee;

· Delegate-registrants who are not yet REESFI Coordinators but are qualified and properly recommended by the Regional &  Provincial coordinators, must submit to the Secretariat a Recommendation letter  from the Regional or Provincial coordinator on or before May 11, 2007;

· Qualified recommendations received by Main office until May 3, 2007 will be posted in the REESFI Bulletin Board.
ACTIVITY #6 : Annual Assessment & Planning Workshop (Phase 2) -- May 15-16, 2007
QUALIFIED DELEGATES:

· For Luzon

· Area & Regional Management Teams only 
· See bulletin Board for the list
· For Visayas

· All Area, Regional and Provincial Management Teams (HRM&AS, Programs & Projects, Finance, Research, Planning & Development Services, and In formation Services)

· Chapter Convenors

· See Bulletin Board for the list

· For Mindanao

· All interested REESFI members who signified their willingness to become a REESFI Volunteer and have attended the Membership & Ownership Orientation Development Seminar conducted from February 1 to April 27, 2007 in the different chapters of Mindanao.
· Volunteer Application Forms are available in the Secretariat

   REQUIREMENTS:

· Delegates should  register immediately upon arrival in San Jose but not later than May 14,2007 at 5:00 o’clock in the afternoon . This will allow the management  or secretariat to verify records of the participant if  qualified to participate.. Late registrants will not be accepted.
· Official Nametags will be issued to qualified delegates and it must be worn while attending the activity.
· Delegates shall pay a registration fee of P200 for 2 lunch and 4 snacks. Other participants may opt to have packed lunch and packed snacks in lieu of the registration fee.
· Meal/Snack coupon will be issued to registrants who pay the P200.00 Registration Fee only

· Punctuality is highly recommended. See attached schedule of activities for reference.
ACTIVITY #7 : REESFI/ NYO NIGHT Program -- May 16,2007


QUALIFIED DELEGATES, PARTICIPANTS, & AWARDS:
· Delegates- all REESFI registered members, volunteers and staff  are invited to attend the Night/Program
· Every region is encouraged to prepare at least one(1) group-number presentation only. 
· The Top 3 Best Regional group presentations during the Final/General Rehearsals will be awarded with trophy and cash prizes.
· Certificate of Appreciation will be awarded to all other registered and qualified Regional group-number presentations during  the Final/General Rehearsals.


REQUIREMENTS:

· All national, area, regional. provincial and chapter management teams who will attend the program must be in their formal attire ,and wear the PBMA ID(Barong or coat and tie for gentlemen while barong or evening dress for ladies).Other REESFI members may come in their PBMA standard attire during program;

· Each group-number presentation must have at least 5 participants;

· Each presentation should be properly registered and undergo preliminary rehearsals;

· Each group-number-presentation is limited to at least 5 minutes or a  maximum of  ten(10) minutes only
ACTIVITY #8 : National Strategic Development Planning on Cooperative Formation and
                          Mobilization -- May 11,2007

QUALIFIED DELEGATES:

· All Area Managing Directors, Regional & Provincial Development Coordinators,  Regional & Provincial Coordinators on Programs & Projects, Regional &  Provincial Officers on PRORICH, and Chapter Convenors;

· In the absence of the regional and/or provincial coordinators, any volunteer who is properly recommended by the regional and provincial development coordinators as their representative may be accepted. The recommended delegate must have undergone the recently conducted Basic Volunteers Training Workshop-Seminar in Luzon or Visayas;

· Qualified delegates who are allowed to attend this training will be posted in the REESFI Bulletin Board

REQUIREMENTS:

· Qualified delegates shall be registered to the office of Regional Coordinator on Human Resource Management or the Regional Development Coordinator not later than April 30,2007 and be submitted or reported to the office of the  Vice President on HRM  & AS not later than May 3,2007. List of delegates maybe sent via LBC, or text message at CP# 09283699395 or e-mail at daisy.custodio@reesfi.com. 
· Each delegate shall pay a registration fee of One Hundred (P100.00) Pesos

for the 1 lunch, 2 snacks, and certificate. 
· HANDOUTS are optional and not included in the registration fee.  
· For those who are not yet Coordinators but qualified and properly recommended by  the Regional & Provincial coordinators, shall submit to the secretariat a  recommendation letter  from the Regional or Provincial coordinator on or before May 11, 2007.  Qualified recommendations received by Main office until May 3, 2007  will be posted in the REESFI Bulletin Board.

ACTIVITY  #9 : Advance Facilitators Training -- May  14, 2007
QUALIFIED DELEGATES.

· The volunteers who successfully completed the 2-day Basic Facilitators Training Workshop Seminar on December 9-10, 2006 at PBMA Bldg., Armel II, 
Banaba, San Mateo, Rizal only
· Qualified delegates will be posted in the REESFI Bulletin Board.

REQUIREMENTS: 

· Qualified delegates shall report and/or confirm attendance on or before May 12, 2007 at 5:00 PM. Confirmation may be done through text message at cp# 09283699395 
· Qualified delegates shall register to the secretariat at sub-main office on or before May 13, 2007 at 5:00 PM.
ACTIVITY #10 : GRAND FINALE -- May 17,2007

QUALIFIED DELEGATES:
· Part 1

· All national, regional, provincial elected/ appointed volunteers and volunteer applicants of REESFI
· Part 2

· All REESFI volunteers and REESFI registered members.


REQUIREMENTS/ RATIONALE:
· Part 1(AM)
· Delegates will come in their business attire. Part of this program will be the RECOGNITION of the exemplary performing volunteers and staff and the presentation of the Foundation plans and programs 

· Part 2(PM)

· Delegates will come in their casual attire. Part of the activity will be the members’ forum. All other issues and concerns of the general members will be addressed.
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